Department Manual

This manual explains the steps required to be followed by Mantralayz
Department representatives to access QIS/MolS etc. developed by MKCL |
Maharashtra Legislature Secretariftir submitting replies to various types

of Questions, Motions and other diees.
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Must Dos before accessing MLS system

1. Installthe latest YR &Gl 6fS a2l Affl CANBT?2
download beta versions)

2. Check your internet connection by goingwavw.google.conmand
searching something on it.

3. There should be no proxies used to connect to internet.

4.5 2 yc@piy paste content from Word.

5. Use UNICODE.

Department transferring the question to the related desk
officer

1. Go to theURL http://mls.org.in/ and then clickon. NUy { N
ilﬂrml' TFN . yDikyp AAix. EQU . Ua Upd PAN; .
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http://www.google.com/
http://mls.org.in/
http://27.106.108.180/els/login.htm
http://27.106.108.180/els/login.htm

Enter login details assigddo the particular department



2. The following screen will appedPlease change your Existing
password)

Jal-3-Service-1

13/08/3081 oy:0% SHWRTE

Gl UhSd saeya— Change Password

Change Password

Existing Password

New Password (Note: It should be minimum 8 characters, alphanumeric & with one special character)

Confirm Password

STEldd

3. After Change the passwofdllowing screen wilbppeat
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4. By default, the device selected will bey @} w % yTb enterd N -

NS

r NUOf & Nf@ some other device, select from tlze xp T4

I.e.the device. Theravill be various statuses of the starred
guestions for which department needs to enter the

reply/clarification:H0g4 and Uri B | g 60A;a0; . UypN
AQG yay .UH [ gU pTHx ¢ Byby 8JA)gU as shown

below
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The yellow box at the bottom right disphs the total pending taskef
the current session

5. Selectthe workflow for example: we have selected; @) wn %I

H U4 for entering answers for admitted questionswWe will
refer to previous session for exampld) list of questions will
appeat By defaulthe status will be ¥} TNUE" which will

allow seeing all the pending tasks of all statuses of respective
devices.



. TaemeT ey
?¢/05/20%E, th:00 TATET
T ST e LEkeEich

T GEE TEUEEST v | @ Recs v | FEEmETEE FEweT v | ¥EUEeE aRmawed v | Module  —FgATEEE v |
Tud wdREE v |

Generate Intimation Letter |-

a e | aier |

G HHF woE e et wrd [ 3@ Fr g
Hocae A T NG OGN T (eFaTiie [aige I s aRithd FiEd 30/05/2016 10:56:07 -
yotud AT, ARG A ST 30T AFACS S TS 78 T AR TR 30/05/2016 10:22:55 -
uuuuu AT T 707 oaror (Fd) e (@1 Hoamor, B AR T 30/05/2016 10:13:01 -
3%cuR e, HTY W FIERR A FERE STl S ARi T T 30/05/2016 10:10:24 -
3Rusts0 AT TeTETE T AT HEdclier J0e U5 Telier ST g1 aRiTh T 27/05/2016 12:44:41 -
]
o

6. To print the question, in the grid, select any one question (Single
Click) and click on the link: Generate Intimation leftdighlighted

in blue box) You will get pdf copy of that questiony 0§ ) U@ 038
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