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This manual explains the steps required to be followed by Mantralaya 

Department representatives to access QIS/MoIS etc. developed by MKCL for 

Maharashtra Legislature Secretariat  for submitting replies to various types 

of Questions, Motions and other devices. 

Department Manual 



Table of Contents  

Must Dos before accessing MLS system ................................................. 2 

Department transferring the question to the related desk officer ......... 2 

Desk entering the answer to the question or transferring the question 

to another department ......................................................................... 10 

Desk transferring to other desk of the same department ..................... 18 

 

  



34%03 ɉ$%0!24-%.4 35"-)44).' !.37%23Ɋ 

Must Dos before accessing MLS system 

1. Install the latest ŀƴŘ ǎǘŀōƭŜ aƻȊƛƭƭŀ CƛǊŜŦƻȄ ōǊƻǿǎŜǊό5ƻƴΩǘ 

download beta versions) 

2. Check your internet connection by going to www.google.com and 

searching something on it. 

3. There should be no proxies used to connect to internet. 

4. 5ƻƴΩǘ copy paste content from Word. 

5. Use UNICODE. 

Department transferring the question to the related desk  

officer  

1. Go to the URL: http://mls.org.in/ and then click on ¦ÑÙɟ{Ñ 
ÍɟØɟɰη¾Í ŢĤÑ . yÐɟxÍɟÞ ÃÃɟx . ÉØɟÛ . ÙàÛɭÐɠ ÞȕÃÑɟ  . 

  

http://www.google.com/
http://mls.org.in/
http://27.106.108.180/els/login.htm
http://27.106.108.180/els/login.htm


 

Enter login details assigned to the particular department 

 

  



2. The following screen will appear. (Please change your Existing 

password) 

 

 

 

3. After Change the password following screen will appear. 

  



4. By default, the device selected will be ÍɟØɟɰ¾ɥÍ ŢĤÑ- To enter 

ȑÑÛɭÏÑ/}ĕÍØ for some other device, select from the z×ȓÐ Ţ¾ɟØ 
i.e. the device. There will be various statuses of the starred 

questions for which department needs to enter the 

reply/clarification: ĦÛɠ¾ȗÍ and ÛĦÍȓȒĦÎÍɠ θÛÃɟØɟÛɟ . ÜɟÞÑ 
ÅÔɟÔÏɟØɡ .ÛĦÍȓȒĦÎÍɠ Û ÞÏĦ× ¿ȓÙɟÞɟ θÛÃɟØɟÛɟ as shown 

below 

 

The yellow box at the bottom right displays the total pending tasks of 

the current session 

5. Select the workflow for example: we have selected ÍɟØɟɰη¾Í 
ĦÛɠ¾ȗÍ for entering answers for admitted questions- 'We will 

refer to previous session for example). A list of questions will 

appear. By default the status will be "¾ȗÒ×ɟ ȑÑÛÊɟ" which will 

allow seeing all the pending tasks of all statuses of respective 

devices. 



 
6. To print the question, in the grid, select any one question (Single 

Click) and click on the link: Generate Intimation letter (Highlighted 

in blue box). You will get pdf copy of that question- ×ɟ ÒŝɟÛØ Òŝ 
ŢɟĚÍ ȏÏÑɟɰ¾ ßɡ ¾ɟ×x ȑÑεÖxÍɠ ÛɭÚ ×ɟ Ø¾ɟę×ɟÍɠÙ ĉ×ɟÛɠ- ÍÞɭÃ 
Òŝ ŎÖɟɰ¾ ßɟ Åɨ ŢĤÑ ŎÖɟɰ¾ yÞɭÙ ÍɨÃ ÞÖÅɟÛɟ-

 
 


























